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Introduction

The first of our WordPresdser Guids was originally written for clients of Interconnect IT's who had
specified a website using WordPress. Of course, what hagpethat soon enough the guide was linked to
and downloaded many timeSeverakthousand times, which surprised us.

Clearly, there was a level of demand for this information, and we do like to make peoplé lsappg
decided to continue updating tlyside and releasing it. For free.

This guide doesndt cianstalationWwaall doBumensed oniwardpitess.brgy, and if youn

wish you can go for a hosted solution on wordpress.com. If you need help installing, migrating or upgrading

your WordPress installation you should get in touch with us for a quote. You'll need to contact us through our
website's contact form attp://www.interconnectit.com/contactWe may well add instalteon information at

a | ater date, but ti me, at the moment, doesndt allo

The guide also doesndt d allthese lowly opfionsgnuhe aettingepageo f Wor d P
However, webdre plannindgptohapd memel i daghkedoagtes hiea
with simple answers.

If you want further, personal training, we run both-éo®ne courses here at our Liverpool base or in your
office, or we have classroom courses where you'll be able to learn a range of WordPsdsfakilbeginner
to advanced. Weven offer developer training, though at the moment we tend to work with experienced
developers, providing them with a helping hand, rather than a full gropiichiningi i t 6s a bi g subj e

GuideMethod

This guidecovers the basics in each section, trying to take a progressive approach so that each section builds
on knowledge and skill acquired earlier in the guide

Our screenshstand usage all come from WordPress installed on a local computer, but they apibhtequa
WordPress installed amrmal web server

One new change in this version is to include a seri
skills.

Pleasenote that this is a guider people learning about WordPréss t 6 s n cete manuatifgau find
anyerrors or omissions. The best thing to do if you find one is to go to éitipetwww.interconnectit.com

and let us knowhrough the contacts pager tohttp://spectacu.lahere you can join in and download the

original Word document which you can edit and submit as a new version. Spectacu.la members can even re
brand this document and use it for their own purpdssh as training or support.
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Using WordPress

First Concepts

WordPress has really moved the game forward forergerts who want to maintain their own websites.
Previously they had to either write their sites with clunky, proprietarybsiieler software, or use expensive
and dfficult to learn packages like Dreamweaver which could recaninenderstanding of often difficult to

grasp languages and code such as HTML and CSS. With WordPress you have the system to manage the
content, and easy to download and insttiactivethenesthat look after the visual presentation of the site.
These can be paid for, or download for free figitas such alttp://wordpress.orgr themes clubs such as
http://spectacu.lehttp://woothemes.conhttp://ithemes.conand more.

What WordPress also does is to make possible the building of a semaatichtéiironologically structured
website or blog which makes tfeb of search engines easier. It provides an excellent platform for building
everything from simple blogs, to significant news platfolikes http://politicsandthecity.com The biggest
limit, usually, is theémagination of the developers and designers creating themes and plugins, and of the
content writers.

Great Things About WordPress

1. It'seasyto learn

2. It's stable and relatively bug free

3. It's used by millions of people around the globe

4. It scales well you could run a hugely popular blog on your site, with a hundred thousand visitors a
day and WordPress will still be adequatand it should still work on Bght-dutys i ngl e ser ver é
even if it doesndét, you can ahinesays bal ance the |

5. It's simple, yet flexiblé and developers love it

6. It has a huge range of free and premium themes which can add functionality and style to your site

7. It has a huge selection of plugins that can add new features and tricks to your site

8. Onc e vy o nedhml cdsama php yaan really dalmostanything with WordPress

As you | earn more about WordPress youdll l earn a | o

relatively few limitations and you have a powerful and flexible friend miaigagpur website.
But |l etédés just cover a few things WordPress doesndt

1. Workflow is relativelyunsophisticatedand although you now have versioningib n 6 t ®wuclp por t
workflow on pages that have already been published. You can either editthd ve, or you c:
2. Easypage and menu manageniewtou candt (yet) manage page order
some systems, which can be quite limiting in certain circumstarides.is supposed to be coming
soon, but t hey dwvadongdtimeYou caaaways gdd & glugin to Help, and some are
excelent, but many believe that this functionality should be built into the system. Others believe that
presentation (which includes the order of the pages) is a problem for the thehershan being
imposed by the system.
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Getting Started

When youget WordPress installegu won't have any content in your diteyond what comes as vaniila
which is a single category, asetofblagks you pr ob apabeyandhpostdét want ,

So the first thing to do is:

Log In!

@) WORDPRESS

I f you havenodotyouwatd s af I ogjriplp adéh/ygadmin torthe root address apncb u 6 | |
arrive at the login page as abovEhe default themes always show login links in their initial comfigian.

During installation you will have set upuaernameand been told of your password which will have been
autogenerated Alternatively, if someone installed the site for you he or she will have given you the login and
password details for youf you lose yourdetails you can c¢lick on ALost your p
password will be generatedandna i | ed t o you. Youdl | need to change
Enter your details, select fiRemegusdibyyoamred yduddulri kce
to have to log in each timand click on the Login button.

Now you're logged in, you'll arrive at the Dashboa/dscreen that gives a range of information about your
website:
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Learning WordPress — vist s

# ' Dashbaard » Dashboard
ight Now QuickPress
tod
Q Post 38 cComment Rocent Drafts
$341 »
“ { 18 & Image resiang
5 =
JUIAD O
: \ ) WordPress Development Blog
pearac - -
Theme BG Intranet Portal wih 7 Widgets Change Theme
Pngins Yoo are usng WordPress 2.7.1 Other WordPress News

T} Toc Hecent Comments aaal
e 1 !
¥ Settin
Plugins
Most Popular WardPress Theme Relosses for 04/ 05

Youdl | noti ce h aeakofinfonnation sthdwinpeecid a serdes af widgetd. You can

organise this information to best suit you, moving widgets around and expanding or contracting them in

whi chever you find appr overolledup the Receht ContmieQuiekBress and e x a mp
WordPress Development Blog widgets.

To move a widget, click and drag the bar of the widget around. To roll it up, simply click on the right hand
edge of the bar where youdll see an arrow appear.

On the |l eft handtstHeregosuall angeitesthof | inks suc
What you see here will depend a lot on the user level you have on your blog. Administrators can see
everything, and subscribers the least.
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Navigating Araind the Administration Panel

Navigation of the admin panels in WordPress is pretty straightforward, but it can feel like there are a
bewildering range of options to choose from.

Youodl | notice that to the | ef hatyodcargniely and esasilpatickond y o u
T these then expand out to show you other sub pagesquidiereferencéelow reveals the range of
functions, with a brief explanation alongside:

\pi nie - & Manage the Appearance of the ske I
A Dashboard
- ® Croate, Edt and Manage Pasts and Categories J
- # Manage pluging to extend the site’s functionaiity ]
led - ® Manage Meda
n Manage Links - mostly used £ you're managng a
- . m'e; I?-’l‘\' I" wm“:' IR0 O PO T l -1 & Manage Users including yourse! resed passwards I
- ¢ Create, Edt and Manage stalic Pages ] 1 To - #® Tools to assist n jobs such as Exporting coment ]
e ® Moderate Manage and Delete Comments ]
-y # Settings that control how the site funchons

I f you notice, therebdos amwhichis greanfa those of you Witk snsllers cr e e n
monitorsi simply click on the little slider you see in parts of the menu to make it smaller:

THY LESIIDUADNU

When you click it, you will get a smallé&on-only version of the menu with the options appearing in a little
pop-up.

Understanding the difference between pages and posts

Before we start working on your site, itbés importan
pages and posts:

Pagesare usually those which have a static purpose in lifa.ekample an about page, resupage or
contact forms. They do not usually contain information about news items, for example, which are
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added to the site on a regular basis. Pages are generally defined so that they are always accessible from
the front page Some people build entire sites with just Pag#ss is especially the case for sites with

little need for dynamic content and is very popular with small businesses who simply want an online
brochure.

Postsusually contain semantically and chronogriaphy arranged information for example, news

reports, event results, and of course blog entries! The semantic structure is defined by categories and
tags, and whilst making it easy for people to navigate your site will also help search engines to
undestand the content of your site and so improve the relevance of search results.

Adding and Editing Content

Rat her than drone on about concept s, structure and
away.

WordPress provides a numbdrtaolsi for editing, and for image management. It allows you to easily
manage your content with a familiarijewddtt itnlge i akielrlfsa
already acquired using word processors like Microsoft Word.

Formatting text using the rich editor
You can easily enter format text using the rich editor if you're familiar with any word processing packages.

Let's create a news artidlgust Posts and Add New in the left hand tooliaf youdér e writing a
you goto Pages and Add New instgad

V' Learning WordPress — vu v

2} Dashboard =" Add New Post

Save Drah

Upload/Insart = - ® Visual tatus: Deaft £41

B I & Z |2 4 E E I3 v B i= visibity: Public B4
Wblah immediately £

' [ Pubtish ]
amment Tags
An
Pt o
Word count: 0
Pt .t Categories
Tool
| Setting Excerpt All Categonas

Hame

Send Trackbacks intemational
Naws
This 15 3 test

Custom Flelds X
Uncategorized

x whatTheHel
Discussion
+ Add New Cotegory
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As you can see from the buttons, itds possible to f

be familiar to any user of word processor software. You can also extend the size of the box by dratipging o
bottom right of it.

By default youdéll only seeibhat ds neecdudbetvyoumsneadt
Advanced Options button on the far right to see them.

Un-ordered list Block

(Bullet points) Quote Spell-
* hu

-

\ \ / Check
\ | OrderedList |/ Link/Unlink '

f
\ . - | Full-screen
=R
Y II'I l|| IIII |lr
\‘ \ + r ﬁdd e Eﬂ# s B ML Show advanced
== === = = —® options
uad SIS = = = | |'_‘ V-8 E (as shown here)
rjujE|Al- i 2 Q=
Ros el
y FAN N [ UnaoRedo |
S / | \ ' L Indent
A | \\ \ \ LefURight
/ | \\\ \ \“ Custom
/ | \ \ Characters
Text = L Pa;te Insert/Embed
Colour aste from Remove Media
Text Word Formatting

Dondt iifyougeptestuck, hovering over the buttons will descrithaiithey do, and the short cut to use
them from the keyboard.

Essentially, what youdre wbirtkd -n gr avi it ehr slhiokid du shien g aW
similar low-end word processor.

On the pagey u @lsobee the usual Tagsand Gater i es opti ons.

Youdl |l see a
options inSetting Posting and Page Options
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Text Styling Notes:

When youdbdre writing you may have a st ypllovnggilibe d ¢
useful to you when choosing what text styles to apply in your content:

1. Heading 1 through to Headingi@n most themes headings within a post or page will start at
Heading 3 (H3), going down to H6. The higher the value, the more impartmatrch engine
will consider it, but remember that H1 is usually reserved for the site title at the top of the p
and H2 for the post r  p ttlg. dndesfering with that order can result in search engine
penalisation.

2. Use Unordered or Ordered Bdor lists that are relatively short, but resist the temptation to u
them for lists of paragraplisinstead, use the Heading styles.

3. Use Bold and lItalic in moderation. Do NOT use bold as a substitute for heading diplesis
not as important to aarch engine.

4. Some themes may override your styling decisiofe example, enforcing alignment, what an
italic actually looks like and so on. You should experiment with this.

5. Most themes will highlight links in a different colour and with hover propsity o u s h o
need to worry too much about these.

6. What something looks like in the visual editor and how it will look on the page are quite
different, unfortunately make good use of the Preview button before publishing.

Formatting text using the HTML editor

You can also click on the HTML tab on the editor and input text in HTMhe language that describes web

pages. This is for the more technically inclined and does have the advantage of making it easier for you to

create more sophisticatedsdé g n s . ltés worth noting that Wor dPr ess
and Edublogs) will, by default, filter out a lot of HTML, which will limit your options.

IMPORTANT: When using the html editor it's essential that you close all tags, or askvéss to do it for
you by pressing the 'Close Tags' button. If you don't then your site's layout will be broken whenever that
posting or page is displayed.

IMPORTANT (2): If a page or posting has been written using the html editor then any atterdjitttae
article using the visual rich editor may result in content or formatting beingTokti s i snét t he pr o
to be.

Writing a post

As you can see from the screenshot down below, writing a post is just the same aklapage i t @ s o me't
that, i f youdbére using WordPress for blogging, is go
Write, then, if itdés not already on Post, select Po
organised differently. If yoare an Editor or Administrator on the site, you have a Publish button. Once

pressed the post becomes available on the website. Before the post is ready, however, you can save it and keep
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it as a draft. Since WordPress 2.5, autosave came into placgnea®.6 you then had a revision history,
making it possible to see changes and revert to older versions of posts and pages.

'\ Learning WordPress — vusas ew et

¢ Dashbosrd Add New Post

[TV -
Save Dratt
Add New
Deaft C
Upload/ingert = - > » Vaasl
Vbl 2y: Public ot
B 1 & S Z w EED vial= T Eb memediately ©
Ma
' «T
Tags
7 AP
Hlugr
T T Categorias
- AR Categones
Pah p
Word cowrz: O
zed
Excorpt

Sund Trackbacks

¢t Asd ¥ ST
Custom Fiakds i Neow Cateuocy

Déscucsion

Thame spocific eptions for this post

In the example above, you can see the Categories box to the drigthdrof the editor window. Select a
category of O&News©6.

Let 6 s ma k eatidelalhost laenchmdtloerwebsite. Place the text below into it the text box, with the
title Our First News:

Today we launched a new website. We'll be producing news and
articles here for your enjoyment.

Scroll back up, presBublish, and hey presto! Your article is on the website and the navigation area has
reflected this change with the category of News now appearing:
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Learning WordPress

Tust anettar Wordivess wabilng

[Samich |
Our First News (T
Pagos
Today we unched A new webaite, Well be producng Naws and 2
atidles Nhere for your enjoyment
od 1 Newn | £0% [ Mo Commeant Archives

Catogories
Hello world! o

Welcome to 'WordPrsss. Thes 18 vour fest poast, £408 or dedate K, then Hlogroll
stant Dioggng! “w

Now create a couple of articles for testingvithne cal l ed Al nteresting cats fo
AWor dPress | s Greato. Enter any text you Ilike in t
and WordPress categories respectively. Dondt forge

Soi now you've done all this work, let's take another look at thesiteeb

Adding links to your posts

One of the most important things you can do on your website is to link out to other sites. Those other sites will
appreciate the links, but it also shows where you get your information from. This is useful to thamdader

also a sign of an experienced and skilful blogger w
wrong with | inking within your own site. Of course
engagement.

To create a likin text, highlight the text you wish to link, then click on the link icon in the editor:
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NDirwar Dotune Vs
’ 7 A5t Pryve
it Dasbboard Edit Post
| Thers 1 an arosave of tus post that is more recent than the version below. View the siosayoe
- ; Publish
. Morbi ornare, purus eu nullam.
Then chick on the lnk xcon l Lidma
5
{ Statue Peblished [t
Upload/lnsest & 3 /2 @ ' Visual
s A Vimlty: Pwblic Dot
B I |& ¢ EE I!-i‘ A B ) Pubished cn: Dt 10, 2000 @ 12:10 &4
Pupd o o ctisn aamdine enomem basslie Qir oG ac, adipdscang at, turpis” In o
K First select the fext 'V“"""‘m to tmn into 3 bk tlorem! Phasellus in metus sit ase Oeleis m
L/ Conmmerey eros viverra porttitor! Duas odio dolor, dapibus s, mabesosdn id,
-:n:-:nmc-’ sit amet, mibh
SELA . b o . Togs
ppesians SUTEESIRNIE Pt o cent convallis, felis eget epestas porttitor, eros
¥ Flugin = sit amet bibendum mauris pede in nulla. Sed Bbero f new tag 402
ipsum, iaculis vitae, imperdiet dignissim, faumbus ut; justo. Donec ac
ser magna sit amet est rhonous parttitor, Donec purus urna, canvallis ac,
T} Tools facilics adipiscing, varius a, nunc. Cras sagittis orci vulpotate enim, '
Vivamus won orci. Nusc vehicula augue ut justo. Nullam adipiscing
Y| Setting Lacinia telbas! Integer pulvinar, telles a faucibus auctar, lorem lacas Categories
tristique anim, 2 farmantuns ast justo n neque, Sed bibsndom erar vitae
augue. Spspandisse potent. Sed ot ecat, Etam slit, Donec eget fusto, M Categones  Most Uzed
rFryre v [ bty we R
Pathc p ¥ Urcstegoneed
Word count: 289 Last adted by admn on 7 January 2009 at 1:12 am News
Trvia

Once the link icon is selected, you have a-ppmlialog:

Insertfedit link

Insert/edit link |

Link URL

Target -- Mot set --
Title

Class -- Mot set --

Simply insert the web address you want to link to in Link URL, choose the Target (ie, open iindew

or use the current browser window) a Title to give meaning to the link and which will show on hovering over
the link, and a Class which is generally used most when linking an image and may give some alignment
options and stylings do be careful vih it, few people use it as it can cause issues with styling on some sites.

Once youdre done, click I nsert and the Iink has bee
was made.

Opening a link in a new window vs. Using the curremdaiw

Many site owners are tempted to open links in new windows, because then it means their site remains in the
browser. However, web convention is that a link should keep you in the current wiratberwise after an

hour of browsing the user could hadezens of windows open that all need to be closed down. In other words,
opening a link in a new window is usually an inconvenience for a site visitor.
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There are some situations where a new window wiotksually this is to pop something up where you jus
know that the visitor will want to quickly look at and then clodewever, in blogging this is relatively rare,
so the best advice is to try and stick to opening links in the current window.

Adding images to your posts

You can easily add images usimg tstandard WordPress tools. Again, like so much of WordPress, there have
been some dramatic improvements in recent versiomsduding the automatic sizing of images, thumbnailing
and image management.

To add media to your oolsaded. Ypumapfind thatsoe @lot af custonrmb er o f t
installations of WordPress MU you only have the sma
case then for most things you can use that image, but you may be limited with items soafi atseWideos.

This is often done for security reasons. If the feature is necessary, speak to your support team.

Upload/Insert Visual
Blzrlaeclli=ll=lal=l=I= =={N L A M=) =
If you press the Add Image buttc youodl | be preupwimbwd with a pop

Add an Image

From Computer From URL Media Library
Add media files from your computer

Choose files to upload Select Files

You are using the Flash uploader. Problems? Try the Browser uploader instead.

You can close this window with the small X in the-taght corner, or by clicking outside of the box.

Generally you wonét upload i mages from a URL and wi
can upload one or many i mages. On most serwers you
have a higkres digital camera you might need to resize the images before uploading.

You can upload multiple images with the Flash uploader. Simply selectedféremtiimages while holding
CTL:
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@ Select fisels) 1o upload by localhastlocaldomain %=
Lock i webspacs - tavel pics - &2 >m-
k-, Neme. Date taken Togs Size Rating L
o :
Recent Places 1 1
Desktop . -
;r hong kong hong kang dswn hong kong dawn BVIG_0795 BMG_0795 H
W dawn PG Madump PG (W CE) PG (Madium) jpg (WinCE) jpg
dave
a e |
Computer |
. |
- 3
Network IMG_0796.jpg MG 0848 MG 0848 IMG_0848 jpg MGoeT |

(Medium].jpg WinCE)ypg |__{Medium) ipg

MG 0871 IMG 0571 400 MG 1220 MG 1220 IMG 1220409 .
Fie pane MG_0871 (Medum) pg” "horg kong dewn (Medum) JPG* "IMG_0796 ) v [ gpen
Fher ol e A Flea 3 » [ Cecw

Once youdve selected tmebumages, asidmyployudpteseet hdeO
following showing in itas it uploads and resizes the images

Add media files from your computer

so lies to wivad Sedecs Files
Oncedone, yauldildt scefe the i mages youdve just attached

This shows the thumbnails created. If something went wabitigjs stage and no thumbnails were created,
there may be a problem with your connection or with the s@rger c on f.i gur at i on

Soiclick on 6Showé for each image and youdll get a d
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hong- kong-dawn-mediun
hong-kong-dawn-medium. jpg
image/jpeq
2009-04-10 17:39:55
Title * hong-kong-dawn-medium
Caption
A a5 9 J
Description
Link UR1 http://localhost localdomain/wordpress, 27/ wp-content/uploads/200
Enter @ Wnk URL or click above for presets.
Alignment = None = Len = Center @ ™ Right
Size 2  Thumbnail Madium Large Full size
(150 = 150} (300 x 246) {800 x 656)
-r
“ Img_0796- medium
P img_0a71-madium

This dialogue provides a lot of options anahgolsi | et 6 s go through t hem:
Title T this is the title of the image.

Caption i the caption for the image. Shows as alternate text, but since WordPress 2.6 if your theme supports
captions, it will allow you to caption your image.

Descriptioni the desdption. Not used by all themes, but handy to complete and may be used further in the

future.1 t 6s often just seen when you view an i mage as a

LinkURL it his is the address of the originalsyoutmage Yy ou¢
create a link to another website hérguickly and effectively. You can also press the three buttdtsne,

meaning the image has no link, File URL, the default, and Post URL which will show your image within the

design of the site rather thas an image on its own.

Alignment 1 This allows you to set how the image is aligned. The small icons show the effect on-the text
wrapping.

Sizeiyoudl |l want to choose how big the i mage iis. | f
justmake sure it fits into the space available. Otherwise, a Thumbnail, by default is a 150x150px square, and
Medium is cropped to fit in a 300x300px space.

Once youdbve selected your options, you preausort he 1| n
was when you chose to Add | mages. I'n this exampl e

In the editor it now looks like this:
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Upload/Insert [m] I J9 #* Visual HTML

— | g—

B |z ||z =6

Welcome to a post on WordPress.

Hong Kong Dawn

Path: p
Word count: 3 Draft Saved at 5:50:28 pm.

And if you press the preview button, you can see dhathe website, it looks like:

Learning WordPress

3 2ot WurdFress wed hive B wee £

WordPress Post

Welkcome o 2 pust on WordPress

I t 6 s natirgithatldeleting a captioned image from the post can appear a littleitricky
you try and do it the same way as you might in Word. Instead, if you click on the picture
youodll see two icons appear as srdanstherda o]
little panorama. The red circle is for deleting the image, and the panorama (which is mo

j ght,

Mg dong Lann
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used only by advanced users) allows you to change some settings in the image, but without actually changing

the attachment details.

After uploading,f you forgot to add images to a post you can still press the Add Images button and then click

on the Gallery tab. In there you can see all images attached to this post, and insert them individually.

Next we want to experiment with a couple of other feagus , s o
more:

Click on the Add video butto

Now, you can wupload a file, but

press Edit to edi t
f your site isnot
ng. There are plu

page which your user can visit. ThigQK, but not amazi

for you or your systems administrator to arrange.

The same applies to the Add Audio Button, and add Media. In essence, they allow you to upload files, but

mostly leave you just on lirkunless you use suitable plugins.

Adding a gallery of images

One new feature that came with WordPress 2.5 was galletiés allows you to present a grid of image

thumbnails in a post or page which people can click on to enlarge.

To insert a gallery it a post, you can upload a number of images (which are then attached to this post) and,

then click on the Gallery tab:

Add an Image

From Computer From URL  Gallery (3) Media Library

Media

= img_0871-medium

b T
-‘!-: img_0796-medium

- hong-kong-dawn-medium

Save all changes

Gallery Settings

Link thumbnails to: _' Image File @ Attachment Page
Order images by: Menu order -

Order: @ Ascending _ Descending
Gallery columns: 3 -

Insert gallery
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From here, you can adjust the order by dragging and dropping, insert the individual images into the post or,
insert a gallery of attaeld images.

To insert a gallery, click on the O6lnsert gallery i
inserted into your <contieinft .y o uNbowe hoeneen tuhsiinngg ytohued | R o
that the output willb@a me s s . The Gallery functioniidusbendt | i ke
clearly after any other i mages or problems will occ

« Test images

WordPress Post

Welcome to a post on WordPress.

Hong Kong Dawn

Hong Kong Dawn

A right me s slagrew €So indteadndelety tbaufilshgethatwe added to the pgsind go take a
lookard youdll see itdés much i mproved:

« Test images

WordPress Post

Welcome to a post on WordPress,

Hong Kong Dawn
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Howeverii t 6 s st i i the inmaget argaetuallyslightly too large. This is because this theme is
designed for narrower content. You can fix teveral ways:

7. In sdtings, set the thumbnail size to be something smaller, for example 120x120px

8. Use a theme that has more space forimage® u may not have much contr
using a corporate theme.

9. Present you galleries in two coluningf you noticed wheryou added the gallery there was an
option for the number of columns.

Herebs how a gal | e rlopkimaitherhe whdre thee amage®Have mlitte mave spdce to
breathe:

Tantact Form Test

s @ Pages
WordPress Post 10 ges
Fosted n Uncategorized by admin 1009 ® About
TrackBack Address

@ About

N Ome 3 post of o dPre s
About
® aAbout

@ Contact Form Test

® Saction Test

® (Categories

Hong Kong Dawn ® Home

@ Uncategonzed

Edit this gniry,

Youdl | have noticed that t heedmthedalleny,decause yaulyaeithong K
caption when you uploaded the image.

Adding video clips to your posts Other approaches.

Letds create a new p ®cstsandanddiveiceadittevi deo CIl i p. Go to
The first video Wadblel enwbedti srofurTambheYawmd youdll see
code. Copy this, then select the HTML tab, and paste the code into the appropriate spot. Ignore the confusing
code, save and go to the post and youbll see somet h
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Video Post

L Tu

E=)

0:00/0:00 | o

> ®

This entry was posted on Tuesday, August 28th, 2008 at 5:54 pm and is filed under
Uncategorized. You can follow any responses to this entry through the RSS 2.0 feed.
You can leave a response, or trackback from your own site. Edit this entry.

Otherforms of video upload are beyond the current scope of this doctirhemtever, lots of help is available
on WordPressébés support forums. One thing worth not

the server (via whichever means you preénd then use the embed media button in the e H . This s,
| m afraid, one of those things that is hard to des
come easily and naturally.

Setting posting and page options
There is a largeange ofposting options that are available to you if yook aroundthe writingareaand
which give you finer control over how your content is preseniédte order can change according to user

preferences what 6 s i mportant are the titles

Excerpt Use this to create a short introductory text (you can add HT
if you desire) about your post. This is used by some theme
and plugins, as well as by

SendTrackbacks Not often used these days, but this allows trackbacks to be
to a specific location. You can use it to notify certain sites
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your new post.Other WordPress blogs, and sites that supp
protocol called XMLRPC are automatically informed if you
happen to link to them.

Custom Fields Custom fields are used by t&in themes and plugins. Some
will use these fields but
others will require you to input values. Information on this
should be included in your theme or plugin instructions.

Top-of-therange themes tend to add boxesyfou to tick but
use custom fields you may see values added automatically
In some cases being able to edit these values will give you
control over your posting, or allow you to fix problems that
might come up.

Discussion Allow Commentson  If checked, allows a visitor to add comments to the posting
ThisPost albeit according to rules defined in Settings | Discussion

Allow Trackbacks and This means that if someone links to the posting from anoth

Pingbacks on this pos website using similar stfare you will be notified on the
Dashboard pagend the trackback may show in the commer
section if authorised.

Roughly the same fields are available in Page writing, with some added and some reGmwedhemes and
plugins may return sonmptionsi such as excerpts for pages which are used by some themes.

The additional options for writing pages are covered in the séétiitmg Pages

Saving & publishing your post or page

Once youdve writteln waonutr tmassaveiietcke arod 6tthen publ i
site) for the whole worldtosédey ou6ve probably already pushed that pi
because there are various options that are worth learning

Publish

Save Draft Freview

Status: Draft Edit

Visibility: Public Edit

Publizh immediately Edit

The Publish boxbove is usually at the top right of the page. By default it looks like the above.
As you can see, the simplest way to publish your content is simply to press that big blue Publish button.

I f youbre a contributor
your Publish box will actually look like this:
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Publish

Save Draft Preview

Status: Draft
Wisibility: Public

The following table gives a breakdown of the different functionality available here:

Preview This button allows you to preview how thentent will look.

Status This shows the Status of your post, for example, whether it
visible

Publish Private If you want to keep the post from prying eyes you can do tf

(immediately) edit If a post is private only registered members of the site can
it Makingapostpi vat e means ity ocuad

see the button change to reflect this.

Public If you click on Edit the box will expand to offer you the facil
to edit the date on which this page will become published.
allows you to create contentaulvanceé handy for holidays o
embargoes.

Password Protected You can also create posts that are protected with a passwc
which you will have to distribute amongst readers. This ca
useful where you want to give a selected few advance acct
conent.

Save Draft This saves the post or page, instead you will be working or
currently live version of the page (WordPress only has moc
workflow and versioning capabilities) and the Publish butto
will change to say Update Post or Update Page.

Publish/Submit The moment you push this button, the content becomes vig
for Review on the site.

I f youdbre a Contributor yo
instead only submit for review.

Delete Be carefulheré y ou 6 | | be as ke ddeleté,
but i f you click yes there
permanently removed.

Creating and managing your categories

Organising categories can be one of the greatest influences in how easy it is to navigate your site. It can also
bemme of the hardest things to get right, and therebd
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You can always reorganise the categories at a later date, but that can be quite a tedious task as you will often
need to recategorise each and eyersting that is affected. Howeveadding a new category is always easy
and straightforward and can even be done while youeceepbstif you have the appropriate user level:

For the categories we're going to use we need to Bostsand then Cagories in the WordPress
administration area. For this site we want to crea
6Presentationé. As wel | as those, we want to creat

To do this, go back to your sitedmin and click on Posts, and then the Categories link beneath that. You
should see something like the screenshot below:

As you can see, therebdbs already a category called U
WordPress.
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